uernsey Registry

Company Searches & Ordering Documents

How can | perform a company search & request documents?e

To perform a company search and subsequently request documents you do not need to
be logged in or registered to use our website, unless you wish to use your Registry
account to pay for documents.

Anyone can do a company search and it is free, however you will need to pay for any
copies of documents you order.

Please note:
. The registry is unable to perform a company search on your behalf
. We do not hold financial/account information on companies
. We have no record of the company secretary

o We do not have a current record of the shareholder details. The last document
to show shareholder information was the 2008 Annual Return.

. Requests can only be made for documents that contain information that the
Companies (Guernsey) Law, 2008 states should be publically available.

How can | access the online search?

You will need to go to www.greg.gg and select ‘Company Search’.
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Welcome to the Online Services Portal

The one-stop shop for Registered Entities and Intellectual Property
management
You can use the Online Services Portal to search Reqistered Entity details, the Intellectual Property eg I Ste r
Registers and to purchase documents filed with the Registry without the need to register as 2 user.

Why register as a user?

Once you have registered for a portal login, you will be able to:

= Keep your company records up to date
> Manage 2 portfolic of watched companies
= Electronically file submissions including:
- Change of Company Name
- Add/Remove Company Directors
- Change registered office
- Company annual validations
- Trade mark registrations
- Trade mark renewals
- Trade Mark change proprietor name and address details

Full details of how to register and use the online services portal can be found here.

For further information or assistance please email enguiries@quernseyregistry.com or go to the Registry
website www.guernseyregistry.com
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The ‘Company, Reserved Name & Limited Partnership Search’ page will then show. Here
you can search by company name or registration number. Once you have entered
either the name or number you will need to hit the ‘search’ button.
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Home > Company, Ressrved Name & Limited Partnership Search

% Company, Reserved Name & Limited Partnership Search I

To find Entity Information (and / or search reserved names), please search using the paramgters below.
Once you find the correct Entity, select it to view all related submissions.

Register: [All Registers v
Entity Reg Number: | |

Entity /Reserved Name: | I

® starts With O Contains Al wOrjs O Contains This Phrase

Search Previous Entity Names? O
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E A STATES OF GLERNSEY GOVERNMENT DEPARTMENT

Please note:

. When doing a company search by company name if any punctuation, spelling or
spacing that you enter is slightly different to that on the register then the search will
not find the company, e.g. if you type “Ltd” at the end of the company name
and it is registered with “Limited” in the name the system will not find it.

. It is best to search by key words that are in the company name.

. To widen the search results there are different options available such as “Starts
With"”, “Contains All Words™ & “Contains the Phrase”.

. There is also the search previous entity names option, please note all these
functions when searching.

. If you are searching a company that has initials in the name you need to try all
different variations of the name e.qg. if you are searching ABC Limited and no
results are found you will need to try searching every option as the search is so

sensifive:
* ABC * A.B.C
* ABC * A B .C.

* A.B.C
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When the system has found results, to view details on the company click on the icon on
the left hand side that looks like a pen and paper.
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Home > Companyy, Reserved Name & Limited Partnership Search

—| Company, Reserved Name & Ljﬁlited Partnership Search I

To find Entity Information (and [/ or seapth reserved names), please search using the parameters below.
Once you find the correct Entity, seleg?it to view all related submissions.

[All Registers v

@ starts With O Contains All Words O Contains This Phrase

carch Previous Entity Names? [

Entity Req Num

Entity Name Current Name

-
Guernsey Registered Company Non Callular Company Normal

Gwﬁ‘.‘éhj’ u{;’;-- 'f’iuimﬁj’{ w';:é(, Lc’{f«fﬂ'&'c- éhfﬁ;\'}r’c’-{j'

Contact: enguiries@quernseyreqistry.com Disclaimer | Privacy Statement - COMMERCE AND EMPLOYMENT

& GTATES OF GUEANSEY GOVERNMENT DEPARTMENT

Note: if there are no matches the system will show an error message: ‘No results found for
search parameters entered’ under the search button.

Once you have clicked on the ‘view details’ button this will bring up the company
details page which will show the following basic company details:

. Company name and number

. Company Type and Classification

. Company Status and effective date

. Company registered office

. Economic activity type and Liability type
. Company Registered date

. If the company is resident agent exempt

. If the company has filed a waiver AGM and either an annual or indefinite audit
waiver
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How can | order documentse

Once you are on the company details page you will be able to order certified or
electronic copies of certificates of good standing, certificate of incorporation and
statements of the register from the drop down purchase documents menu.

If you would like to see a sample statement of the register or certificate of good standing
you will need to click the relevant ‘2’ button under the purchase documents menu.

Once you have chosen any of these documents you will need to add it fo your basket
by clicking the ‘Add To Basket’ button.

Login
Email Address
ssssssse

HOME | OOMPANY SEARCH | FOUMDATION SEARCH | | IMAGE RIGHT SEARCH | LIMITED LIABILITY PARTNERSHIP SEARCH | LIMITED PARTNERSHIP SEARCH Thls WI” Then be

ED DESIGNS | RESERVED WAME SEARCH | TRADE MARK SEARCH | LEGISLATION | CONTACTUS Odded TO YOUI’

\ Home = Company, Reserved Name & Limited Parinership Sssrch > Company Detsils /‘My Basket’
% I < My Basket [0 items ,/ WhiCh Con be

B i found at the
Company Details Documents .I.Op rlgh.l. hond
Register Guernsey Registered Company Cornerl yOU W|”
Company Reg Numbef ﬂeed .I.O .I.hen
Company Name . .
Company Type Non Cellular Company C“Ck On Thls
Company Classificatign Non Regulatell Companies - Local Individual Director as Resident Agent Ond CompleTe
Company Status Normal

the payment
process. (see

Registered Office Addfess

Economic Activity Typle

Liability Type Limited by Shanes Waive AGMs? No pOge 6 for hOW
Company Registered ate Audit Exempt Annual? No TO pOy for

Resident Agent Exempt? No Audit Exempt Indefinite? Yes documen'l’s)
Purchase Documents:

|Certiﬁcate of Good Standing (Certified) (£25.00) V| @

(7] cample Cartificate of Good| Standing (2l Samiple Statsmant of the Register

Back To Search Results

You can also order other documents filed on the company by clicking on the
‘document’ tab.

Note: Care should be taken when ordering the documents as Certified copies are more
expensive than Electronic versions.

All enquiry orders should automatically be capped at £100.
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The documents tab will then show all of the documents available. You can then choose
the document you require by clicking either the paper icon, for a certified document, or
the lightening arrow icon, for electronic documents.

: This will then

Login

Email Address go ‘I‘O your ‘my

P basket' at the
top right hand

corner, which

you will need

to click to

HOME | COMPANY SEARCH | FOUMDATION SEARCH | IMAGE RIGHNSEARCH | LIMITED LIABILITY PARTMERSHIP SEARCH | I_IMIT;DF‘ARTNERSHIPSEARCH

NPOJCHARITY SEARCH | PATENT SEARCH | REGISTERED DESIGNS ‘&RVEDNAME SEARCH | TRADE MARK SEARCH | LEGISLATION | CONTACT US

1 .
L : bring up the
g i payment and
Company Details Documen ts A
delivery
Please note: not all documents that were filed with the Regis .
you cannet find the document you are looking for please clic| deTOllS .
Sub Ref Sub Rec  Req Nem Buy Buy
Num Status Sub Type Doc ly2 pate pate S9Med paoo rectronicCertified You can a | SO
. Standard .
Registared :I[Vn;;;';?ratmn ::mo_mrj m of gg&r;b- ég;r;b_ Yes 1 @ C | IC k Th e ‘ Sel eCT
soclaton
Registered fvn;::::mtmn Art?éof Association gg';;br ;g;;hi Yes 16 h Eil O | I s C O n n e d
Registered | Change Address z:l’:;‘f;:'g Office | 20-Feb- | 20-Teb- | o 2 % & electronic ’
- AV Non Regulated . 22-Jan- | 22-Jan- / d OC U m e n TS
egistered | o000 0 Annual Validation Form | 2 ¥ | S50 H1” | ves a Wy (8 | .
T under the list of
. on Regulzfed . 18-Jan- | 18-Jan- B/
Registered Ccmpanies/ Annual Validation Form 2011 2011 Yes 4 ¥y d ‘I' ‘I'
Displaying 1-5 of 10 records. / Me [1 ~]afz ¥ » OC U m e n S o
‘ Select All Scanned Electronic Documents | D / G d d G “ Th e
_
documents to
]
your ‘my
L
/ basket'.

/
Please note: if the company was incorporated before 2008 all of the documents filed
before 2008 will be in a paper file which may not yet be scanned onto our system.

ALL documents that have been filed since 1 July 2008 are available on-line.

If you can not see the document you require you will need to click the ‘here’ above
the list of documents. A box will then appear as below:

Request Backscan

Please provide some more details on the document you want back-scanned YOU W]” need 1'0 'I'ype
2 (i.e. submission type, year of the annual return, dates if known efc.) . .
i in which document
you require and
|__— select ‘electronic’ or

] ‘certified’ from the

= delivery methods.

Delivery Method: '@'Elentmnin ':::'Certiﬁed

You can then click the ‘OK’ button and the request will be added to your ‘my basket’.

Please note: if you require the memorandum and articles these are classed as 2
separate documents and so you will need to submit 2 separate back scan requests.
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How do | pay for the documents?

Once you have chosen the document you have selected the document you will need
to click on your ‘my basket’.

// #" : gt Email Address

/Guernsey Registry - T s

HOME | COMPANY SEARCH | FOUNDATION SEARCH | IMAGE RIGHT SEARCH | LIMITED LDSRJLITY PARTNERSHIP SEARCH | LIMITED PARTNERSHIP SEARCH
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Home > Company, Name & Limited Partnership Sesrch > Company Detsils

i ‘ Tt D
g [ O

Company Details Documents

Please note: not all documents that were filed with the Registry before 1 July 2008 will show on the electronic record. If
you cannot find the document you are looking for please click hereto specify the document you require.

Shaw records per page

Num Buy Buy
Pages Electronic Certified

Sub Ref Sub

Num Status Doc Type Scanned

Standard

Registered | Ancorporation Memorandum of 06-Feb- | 10-Feb- | 1 L) [
Nermal " 2002|2009
Association
Incorporation § 06-Feb- | 10-Feb-
Registered | oo Articles of Association | 500 009 | YeS 16 W &
Change of Reg Office | 20-Feb- | 20-Feb-
Registered | Change Address ey 5005|2005 |Yes 2 W =
AV Non Regulated . N 22-Jan- | 22-Jan-
Registered | o 17 O Annual Validation Form | 555" | 258 | ves 4 Wy &
) AV Non Regulated L 18-Jan- | 18Jan- | __
Registered Companies Annual Validation Form | o 2011 Yes 4 ¥y [a
Displaying 1-5 of 10 records. W 4 Page[1 ¥]of2 b W

Select All Scanned Electronic Documents ‘

Back To Search Results

This will then show a summary of the documents you have ordered which you can check
to ensure the correct documents are listed and the delivery method is correct.
There is also an optional reference box, which if you are paying with your registry
account, will show next to the item on the monthly statement.
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Gu
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HOME | COMPANY SEARCH | FOUNDATION SEARCH | IMAGE RIGHT SEARCH | LIMITED LIABILITY PARTNERSHIP SEARCH | LIMITED PARTNERSHIP SEARCH

NPO/CHARITY SEARCH | BATENT SEARCH | REGISTERED DESIGNS | RESERVED MAME SEARCH | AADEMARKSEARCH | LEGISLATION | CONTACTUS

My Bash

Empty Basket

Note: Documents ordered slectronically will be sent by email within 24 hours. Certified documents are sent by pot and will be dispatched within 24 hours,

Below are the current contents of your basket.

Date

Deli Date
DEVEY  Received Registered

You will then
Cost of Electronic Decuments : £2.00 need to
Cost of Certified Documents : £0.00 C”Ck on .I.he
Total : £2.00
Back to Company | ‘ Search Again “ Continue J) ¢ CO nTi n U e !
button.

C“'&"‘""“j u{’: {'l’«w-[—m-\éj' : wathe [é(é&'rr';’c- cir-‘l’:‘;\';r‘c’f?’

.
Contact: enguiries@auernseyregistry.com Disclaimer | Privacy Statement E COMMERCE AND EMPLOYMENT
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The ‘'my basket details’ page will then appear where you can again enter an optional
reference, which will show on your receipt. You will also need to enter your name and
email address in the boxes provided.

If you have
[ . - chosen the
;  — g e Renout certified option
Guernsey Registry — Looeut you will also
., . need to

complete your
address details

HOME | COMPANY SEARCH | FOUNDATION SEARCH | IMAGE RIGHT SEARCH | LIMITED LIABILITY PARTNERSHIF SEARCH | LIMITED PARTNERSHIP SEARCH

NPOICHARITY SEARCH | PATENT SEARCH | REGISTERED DESIGNS | RESERVED NAME SEARCH | TRADE MARK SEARCH | LEGISLATION | CONTACT US

and choose
My Comparies { My Basket Details | from the
R Please input the additional information below de“very .
” YourReference (Optionall: [ | method if you
. ) want the
My Profile mal ress: I:l
document
+ My Submissions Please enter your postal address details for the certified products included in your basket .
e Address 1: e I:D| ' e posted or if you
Address 2 1 ~T  would like to
i Create Submission city: |:| CO”eCT The
County: 1 document from
11 Administration Posteode: I:l OUr Ofﬁces'
Country: |Choose Country V\
+ Group Profils Delivery Method: O post O Collection ~ .
 roup Users Payment Method: O account O GCredit Card YOU Wl” Then
’ $  need fo
" Back to Basket | ‘ Search Again KI Checkoul) Choose O
i Group Workspace \—/‘\ pOymenT
11 Group Portfolic meThOd.

i Logout

If you select credit card you will then need to click on the ‘checkout’ button and then
the system will bring up a card details page which you will need to complete. Once the
card details have been entered the system may direct you to a secure page which is
controlled by your bank.

Once this is completed you will then be given an enquiry reference number and an
email confirmation will be sent on to you. As well as an this confirmation, you will also
receive a confirmation email from Capitaq, this is the credit/debit card system used by
the States of Guernsey.

If you have selected account it will ask you to select an account from a drop down list
and then click ‘ok’, this will show your account details underneath. You will need to click
the checkout and then you will be given an enquiry reference and a receipt will be
emailed on to you.




Page 8

What happens next?

If you have ordered the documents electronic:

If the document is already scanned it will be emailed straight back to you.

If it is not scanned then we aim to process the order within 24 hours. However if the
company is dissolved we may need to collect the file from our archives, in this case
you will need to allow more time.

Please note: all certificates of incorporation need to be manually emailed out by us, we
aim to process these within 24 hours.

If you have ordered the documents certified:

We also aim to process these within 24 Hours.

If you have requested that they are posted to you they will be sent to the address
you provided when the request was made.

If you have requested to collect the documents when they are ready to be
collected we will email you to confirm.

Other things to consider:

Company documents:

The system allows copies of forms to be requested however please note that ONLY
annual validation forms can be certified. All other copies of forms will be sent
electronically.

Resolution forms can be requested but these contain NO details of the resolution
that has been passed. If you require details you should request a copy of the
resolution attachment.

Copies of Incorporation forms CANNOT be requested.

If the documents required are for a company that is no longer ‘live’ on the register
the file will have to be requested from archives and may take up to a week to
process.

The Registry will aim to process requests for copies of documents within 24 hours,
however, older files may take longer to process due to the number of documents in
the file.

In addition, during January of each year whilst all companies are making annual
validation submissions it may not be possible to process requests as quickly as usual.
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Limited Partnership documents:

There is no provision under the current law for the Registry to provide copies of
Limited Partnership documents.

If you need to see documents that are filed then searches can be carried out at the
Registry offices.

Certificates of good standing can be requested for Limited Partnerships but requests
have to be emailed to enquiries@guernseyregistry.com stating whether a certified
or electronic copy is required.

Please note:

If you have any problems accessing information or require any further information
regarding obtaining copies of documents please emaiil:
enquiries@guernseyreqistry.com or telephone +44 1481 743800.

/Gﬁlsey Registry Last updated: April 2016
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