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You can also 

click the ‘select 

all scanned 

electronic 

documents’ 

under the list of 

documents to 

add all the 

documents to 

your ‘my 

basket’. 



Page 6 



Page 7 

If you select credit card you will then need to click on the ‘checkout’ button and then 

the system will bring up a card details page which you will need to complete. Once the 

card details have been entered the system may direct you to a secure page which is 

controlled by your bank.  

Once this is completed you will then be given an enquiry reference number and an 

email confirmation will be sent on to you. As well as an this confirmation, you will also 

receive a confirmation email from Capita, this is the credit/debit card system used by 

the States of Guernsey. 

If you have selected account it will ask you to select an account from a drop down list 

and then click ‘ok’, this will show your account details underneath. You will need to click 

the checkout and then you will be given an enquiry reference and a receipt will be 

emailed on to you.  
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